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Lord Tweedsmuir Community School Code of Conduct

The Lord Tweedsmuir code of conduct provides guidelines
to create and maintain a safe, positive and respectful
learning environment . These guidelines will both motivate
and challenge the members of the community to achieve
their greatest potential through supportive relationships.

Acceptable conduct includes behaviours that demonstrate
the virtue of respect for self, others and the
environment.

Unacceptable conduct includes behaviours that negatively
impact the physical or learning environment, and the social,
emotional or physical well being of self and others.

Our rising expectations are aimed at developing
independent, self-motivated individuals that positively
contribute to the community and acquire an expanding
awareness of the impact of one’s actions on self, o thers
and the global community

If the above stated is not adhered to, disciplinary action,
wherever possible, is preventative and restorative, rather
than merely punitive.

For frequent or repeated behaviour the discipline will be
progressive in nature beginning with a discussion with the
teacher, timeouts, communication with parents, referral to
administration. If necessary, students will be sent home
when they are unable to be safe at school.

Lord Tweedsmuir's Code

Safe, positive and respectful learning environment
Virtue of respect for self, others and the environm ent
Developing independent, self-motivated individuals

Expanding awareness of the impact of one’s actions on
self, others and the global community




The New Westminster School District Code of Conduct IS
intended to encourage students to:

o Conduct themselves in a polite, responsible and
considerate manner in class, on school property,
traveling to and from school and when attending school
related activities away from the campus.

Respect the property of others.
Attend classes regularly and punctually.
Dress in an acceptable manner.

Be considerate of others, their thoughts, feelings and
background.

Use appropriate language.

o0 Be sensitive to and contribute to the maintenance of a
positive school environment.

o The Board will not tolerate students engaging in violent
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acts or behaviour in school or at school related activities.

Parents As Partners

Stay Informed...

Just as every child is unique, the staff at Lord Tweedsmuir
believes that every child is a member of a unique family. To
encourage growth and ability, education must address the
whole child. What is learned in the classroom, ideally, is
reinforced at home. A positive working relationship must exist
between home and school, parent/guardian and teacher. The
most important component of building this relationship is
communication.

How?

There are three main lines of communication available between
parents and the school:

1. student agendas/school handbooks
2. newsletters/notices
3. conferences, both formal and informal

Monitoring your child’s agenda (student planner for grades 3-7

and this handbook especially for K-2) will give you a good
indication of what to expect from the school. For students in
grades 3-7, the agendas will outline what your child is studying,
information about what projects are due and when, and
reminders about upcoming events. Often a teacher will mention
outstanding work or suggest extra effort is required in a
particular area. Please feel free to write comments here for the
teacher. When life gets busy, this is an effective way of keeping
in touch or letting the teacher know of any concerns you may
have.

Newsletters and notices go out to families on a regular basis.
Newsletters give a general overview of what has happened
around the school or what is coming up of interest, while notices
more likely relate to a single class, group or event. Do you find
you sometimes miss getting notices, either because your child
forgot to bring one home or was away? Extra copies are at the
office.

Conferencing may be as formal as a team meeting, or as
informal as a phone call home or to the teacher. Initial
conferences take place in October. Parent-Teacher meetings
are also common after each reporting period, but may be called
at any time if either the parent or the teacher feels it would be in
the student’s best interest to do so. It is important as well, to
keep the teacher informed of any family or personal situations
which might affect the student’s learning, all of which will be
kept, of course, in confidence.

Together the parents and the teachers, supported by staff and
administration, through effective and consistent communication,
can provide the best opportunity for every child to learn.

What If There Is A Problem ?

If a student is experiencing difficulty — academically, socially, or
emotionally, a parent should discuss the situation with:

o First, the classroom teacher

0 Second, the principal or vice-principal
In most cases, difficulties can be resolved through
communication and commitment from all involved.




Progressive Discipline Procedures
Level I THE TEACHER'S ROLE

Teachers are the first line of discipline for attendance, lateness
and behaviour.
Strategies include:

o Discussions with student

o Timeout

o Parental Contact

0

0

Parental Interview
reflection
0 student mediation

Level II REFERRAL TO LEARNING CENTRE

After proceeding through Level | strategies, the focus for
intervention would shift to the Learning Centre. Again the
purpose is to provide guidance to the student to eliminate the
undesirable or unproductive behaviour.

Level Il REFERRAL TO THE PRINCIPAL/VICE PRINCIPAL

If, after a period of time the Learning Centre believes that
positive changes are not occurring for a particular student, a
referral will be made to the office.

Learning Centre

The Learning Centre is a positive place that supports all
students with learning needs both academically and
behaviourally. The main concept is to be a seamless program
that supports the delivery of Individual Education Plans for
students with special needs and to also support students who
need help occasionally.

The Learning Centre is also a place where technology is used to
implement the curriculum to deliver programs that support
student learning on an individual level. Currently, we have the
core curriculum available on Successmaker and ESL instruction
on Rosetta Stone.

We keep a record of student referrals to the Learning Centre to

help school staff better support students. This is achieved by
clearly identifying trends in individual students’ learning, listing
interventions completed, and noting how the student is learning.

In the Learning Centre, staff maintain a quiet learning
environment, ensuring success for all students. Students also
work independently or in groups at tables and computers.
During a student’s time in the Learning Centre, he/she may also
receive support from staff:

0 Resource Teachers
ESL Teachers
Counselor
Special Education Assistants
Child Care Worker

The support that students receive in the Learning Centre is
guided directly by classroom teachers and resource teachers,
via information on the Learning Centre referral.
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The Learning Centre is used for the following:
Academic Support

o Complete class assignments

o Incomplete homework

0 Reading Groups (Repeat Reading)

o Computer Programs (Successmaker)

0 Music Therapy (11:15 — 11:50 Mon. - Fri.)

Behavioural Support
0 Behaviour Reflection
o0 Mediation
0 In School Suspension
0 Quiet time (breaks)

Students who need to be in the L.C. during recess and/or lunch
for some of the following reasons:

0 Health concerns

o Dietary issues

o Removal from the playground for behaviour

We are looking forward to being open to students all day and to
having another positive year at Lord Tweedsmuir.



Programs at Lord Tweedsmuir

Bienvenue!! We have all benefited from the integration of our
Early French Immersion Program in our school community.

Montessori
Our Montessori Program also continues to enrich our school
community.

Watch for registration after Christmas for both of our programs
of choice.
PARENT ADVISORY COUNCIL (PAC)
What is the PAC?

The Parent Advisory Council (PAC) is an open group of
volunteers who represent the parents/families of our student
community.

The PAC provides parents with an opportunity to liaise with
school staff, the principal and the School Board regarding
matters concerning their children’s education. Through this
forum, parents can identify and address issues, advise the
school of objectives they’d like addressed and help in the
planning of special events.

The PAC meets in the evening on a monthly basis, (usually the
third Wednesday of every month except for December, July and
August) and all community members are urged to attend.

Your continued support and involvement are not only welcomed
but encouraged. Many hands make light work. Please contact
your child’s classroom representative, or better yet, volunteer to
be one and watch for information about when the next PAC
meeting is to take place.

Initiatives supported by the PAC include the Hot Lunch Days
hosted throughout the year; sports and cultural events; Student
Conference sponsorships and bursaries name just a few.
Volunteers are always needed to help with these endeavors
which enhance the student’s life at Lord Tweedsmuir. Please
support your child’s community and get involved.

May Day
Each May, all elementary students in New Westminster

participate in May Day celebrations. Our Grade 3 students learn
and perform traditional folk dances and our Grade 4 students
learn and perform the May Pole Dance. All students have the
opportunity to spend a day at Queen’s Park to celebrate.

Our Office Stalff

Office staff are always happy to assist students, staff and
parents. Copies of recent newsletters, notices and community
brochures are available at the office. First Aid is administered in
the Medical Room, adjacent to the office.

Emergency Drills

Emergency drills (i.e.: fire and earthquake) will be held several
times throughout the year. It is extremely important that
students complete these exercises in a serious and diligent
manner.

Safe Arrival Program

The purpose of the Safe Arrival Program is to help ensure that
all children arrive safely at school. Our school office staff have
coordinated and implemented this program. If for any reason
your child will be absent or late, please notify the school by
telephone, leaving a message with your child’s full name and
teacher’'s name, or by sending a note to your child’s teacher
explaining his/her absence.

First Aid/lliness

First aid is available at the School office. All injuries, no matter
how minor, should be reported. It is imperative that parents
supply the school with current emergency contact names and
how they can be reached. Parents should alert the school
nurse about their child’s allergies or other medical conditions.
Staff will not dispense medicine without written authorization
and medical instructions from a doctor. If a student feels ill, the
teacher will refer them to the office. If necessary, the parent will
be contacted to come and pick up their child.




Public Health Nurse

The nurse, although actually working out of the Public Health
Unit in New Westminster, is on site one morning a week to deal
with specific health concerns.

Custodians

The custodians work hard to keep our school environment
clean, safe and usable. Please introduce yourself to them
anytime you are volunteering in the school and help them do
their job by encouraging your children to always use the
garbage cans provided.

Teacher-Librarian

Student learning is supported through class time and class
sessions. Assistance is available for research and other projects
as well as enrichment and general student interest. A special
section in the library contains books of interest to parents. The
school maintains a fully networked computer lab and computers
are available in classrooms.

Community School Coordinator

Lord Tweedsmuir Community Schools Program offers services
and programs that support children and families and are
responsive to their needs. Community Schools provide
affordable access to programs such as fine arts, theatre,
improvisation and drama, dance, sports, yoga, science,
babysitting and safety programs, computer, early literacy, and
parent coffee and youth drop-ins.

These are offered after-school and in the evenings and often
during the summer. They enhance the school curriculum, and
provide participants the opportunity to become more imaginative
and creative, show leadership skills, and improve their social
responsibility skills and self-esteem.

These programs are provided at cost-recovery and subsidies
are made available to any family requesting one. All such
matters are held in strictest confidence.

Community School Program brochures are sent home with each
student every semester, with a mail-out to the neighbourhood.

Programs run for six to eight weeks as follows:

Fall October, November, and December
Winter January, February, and March
Spring April, May, and June

Summer July (usually two-weeks)

Student Class Placement Policy

The first week of school: 1% day is 45 minutes (8:55 — 9:45). The
first week is with the previous year’s teacher until classes have
been set (Friday afternoon or Monday morning).

The following list outlines the factors we use in determining
student placements. This process begins in June and is not
complete until mid-September. This list is not in priority order.

The child’s physical and social maturity

Male/female balance in each class

The balance of leaders in each class

The number of years the child has been with the
teacher

The child’s interactions with other students

o The child’s needs in social, emotional, academic and
behavioural areas
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Reporting Sessions

Formal report cards are provided three times a year. Informal
reports occur twice a year. The first reporting session is in
December. The second reporting period is in March and the
final report is provided at the end of the school year in June.
Interviews are scheduled twice a year in October and February.

Visitors to the School

For the security of our students, all persons are required to sign
in at the office and wear a name tag prior to proceeding through
the school. As well, any unusual persons, conditions or events
noticed in the school or on the grounds, must be brought to the
attention of school staff.

Keeping your children safe is our priority.



Students Off Grounds

At no time during school hours is a student allowed off school
grounds without written permission from the parent/guardian or
authorization from the school after contacting the parent. This
includes quick trips home to pick up forgotten items, or going
home because of illness, etc. Parents should notify their child’s
teacher whether the student will routinely be going home for
lunch. For safety reasons, please notify your child’s teacher if
there is a change in the routine.

Lost and Found

An incredible number of lost or misplaced articles are turned in
to the office each year. Many items are never claimed. A few
times during the year this collection is laid out for parents and
students to check. Our “collection” is available for viewing any
time, so please do ask at the office if something is missing.

Valuables of any kind should never be brought to school,
especially items such as expensive jewelry, sound systems,
sports equipment, toys, etc. The school can not be responsible
for the loss of any such personal items.

Uniforms & Textbooks

Students will be held responsible for all uniforms, textbooks, and
any other pieces of school property issued to them. Invoices
will be issued for items not returned.

Rain, Rain, Go Away ....

Occasionally we have a few days where the weather is poor
enough to call for an inside/outside decision. In discussion with
staff and the PAC, the following reflects the current and long
standing Inclement Days _policy of the school:

New Westminster is in the west coast rainforest. Learning and
health require students to be active and outside. Imagine how
difficult it is to learn after a lunchtime of sitting inside. Please
stay aware of the weather and dress your children for any
possibility. Occasionally, in the winter, there may be the odd
day where the weather is so bad that no one can go outside.
On these few days students will be kept in. Typically, however,
most days when it is raining and wet, students will be outside.

TRAFFIC SAFETY AROUND SCHOOLS

Crossing guards are provided at the intersections of Sixth
Avenue and 14th Street, and Eighth Avenue and 17th Street.
Students are expected to obey their direction.

Traffic around the school is heavy before and after school.
Please walk as much as possible. After 7:45 and before 4:00,
please drop off and pick up your child on Hamilton Street.

STOPPING

Cars are not permitted to stop in No Stopping zones under any
circumstances. These zones are to be kept clear to provide
good sight lines between drivers and children. There is a
penalty for violating this regulation and your car could be towed.

PARKING

Do not park in No Parking zones. Pick-up or drop-off is
acceptable in a No Parking zone, but waiting for longer than 5
minutes is illegal. There is also a penalty for violating this
regulation and your car could again be towed. If you have to
leave your car to enter the school, please park in a legal parking
spot and turn off your vehicle. Idling cars are hazardous to our
environment.

30KM/HR

Speed limit is 30 km or less in the area of schools from 8:00 AM
to 5:00 PM. You need to have time to slow down for children
playing and walking around schools.

U-TURNS & BACKING UP

DO NOT make “U”-Turns. Making “U”-Turns and backing up is
dangerous in school zones where children may not be seen
amongst cars.

CROSSWALK

Always yield to pedestrians at intersections and crosswalks.
Never pass a car that is waiting for a pedestrian to cross.
Please remember that many children are only as tall as the
hood of a car and that they have limited peripheral vision.
Children are playful and impulsive.

PLEASE DRIVE SLOWLY- BE PREPARED FOR THE
UNEXPECTED.




